The City�tlake Ohio
DENNIS M. CLOUGII, MAYOR

www.cityofwcstlakc.org
POLICE DEPARTMENT
27300 Hilliard Blvd.
Wcs1lokc, Oil 44145

Phone 440.871.3311
Fox 440.835.6444

Thank you for your interest in becoming a Westlake Auxiliary. Police Officer! The next few pages will
more fully explain the position, the application process and provide tips for your application. Please be
aware that the infmmation provided here is of a general nature and each applicant will be considered on
an individual basis. If you have questions please call the department at 440-871-3311 and ask to speak
to the Auxiliary Liaison Officer.
What is an auxiliary police officer?
A Westlake auxiliary police officer is a trained volunteer who donates his/her time and se1vices to the
City of Westlake to provide assistance whenever and wherever required. Duties include u·affic conu·ol,
supplemental patrols, community relations functions, traffic/security at school functions, rendering
motorist assistance, assisting in evacuations, protecting crime scenes, search and recovery and
increasing the general police presence in tl1e city. We also assist with after-hours station duties such as
light kennel ,vork and returning lost property.
What an auxiliary police officer is NOT?
A Westlake auxiliaiy police officer is not a commissioned peace officer, which means two things. First,
we do not make misdemeanor all'ests (including traffic enforcement). Second, Ohio law does not
consider us to be peace officers, although we are considered to be law enforcement officers. This
means that if you currently hold an OPOTC certificate or lette1� appointment to this position will not
keep your peace officer commission active.
Application Process
Due to the nature of the position all applicants go through a formal process similar to the one used to
hire other police department employees. Prior to Stage 5 the applicant will be fingerprinted and must
sign the necessaiy waivers to allow the detailed background checks to commence.

Stage 1 -Applicant completes the application
Stage 2 - Preliminary background check
Stage 3 -Telephone interview
Stage 4 - In-person, panel inte1view
Stage 5 - Detailed background check, including reference checks
Stage 6 - Offer of appoinunent and swearing in
One of the most common questions from applicants is "how long does the process take?" This is a
difficult question to answer because while the department always accepts applications, it nmmally
brings on new auxilia1y officers at most once a year. Due to the amount of training required we tty to
bring several new members on at the same time. Depending on how close we are to filling a class your
application may be acted upon quickly or it may be held until there are enough other candidates to
justify bringing new new members on. We are statutorily limited to 30 members which can cause
delays if we are at the limit.

Training and Time Requirements
No prior law enforcement training is required to become an auxiliaiy office1� although previous
experience will certainly be beneficial. All provisional members wHl be thoroughly n·ained prior to
becoming full members. Since most members have other obligations, training is conducted at
convenient times, including evenings and weekends. Between classroom and field training (FTO),
each new member will receive approximately 120 hours of training in the first 12-18 months of service.
E xaminations and checkpoints occur at various points to ensure that new members are responding
favorably to the n·aining and are capable of fulfilling the duties of the position. Failure to meet the
training requirements will result in dismissal.
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New members are expected to complete at least 13 hours of volunteer se1vice per month (training is
included in the total). Three of these hours come from the monthly meeting which is generally held at
18:00 on the second Tuesday of each month. Training occurs during each monthly meeting, thus
attendance is mandatory.
Completing the Application
This application allows you to type directly on the document and then print it out to sign and date it. If
you are printing it out and writing in your responses, please print clearly. It is not necessary to include
these instruction sheets with your application and no cover letter is required. Do not include any other
documents (e.g. medical records, certificates, or letters of reference). If specific documents are needed
they will be requested later. Due to the timing issues discussed above please allow at least three months
before calling to check the status of your application.
Closing Comments
Thanks again for your interest in our department. We are a dedicated group of people from all walks of
life who share a common goal: serving our community to make it a better, safer place to live and
work. We strive to be a top notch quality asset to the city and wish you all the best in the process and
look forward to getting to know you better!

